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GRACE LUTHERAN SCHOOL, HUNTSVILLE, AL  
SPECIFIED JOB DESCRIPTION 

 
POSITION: Elementary Aide/Aftercare Staff 
 
ACCOUNTABLE TO: Classroom Teacher/Aftercare Supervisor 
 
PURPOSE: To work with children in large groups and small groups and individually; and to supervise and 

engage students in an aftercare setting. 
 
PRIMARY DUTIES AND RESPONSIBILITIES 
General Responsibilities:  
1. Support the value, philosophy, and mission of Grace Lutheran School. 
2. Establish a positive Christian learning environment and respond to the individual needs of students.  
3. Facilitate the personal, social, intellectual, and faith-lives of students. 
4. React to change productively and handle other tasks as assigned.  
5. Practice flexibility. 

    
Elementary Aide Responsibilities:  
Assist the teacher in your assigned classroom, including, but not limited to the following: 

● Work with large groups, small groups, and individual students. 
● Anticipate needs and prepare for coming activities. 
● Provide a loving, caring, safe environment for the children. 
● Fulfill other duties as assigned. 

 
Aftercare Staff Responsibilities: 
1. Manage check-in and check-out of aftercare students. 
2. Prepare snacks for students 
3. Familiarize yourself with safety and emergency procedures. 
4. Supervise students on the playground and inside. 
5. Fulfill other duties as assigned. 
 
 
 


